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CP2050 - COVID-19 Control Measures policy is the basis for creating CP2050PR – COVID-19 
Control Measures, the procedures for said policy.  
 
Authority 
 
The COVID-19 supervisor(s), selected by the College President or designee in consultation 
with the COVID-19 Incident Commander, will have responsibility and authority to monitor 
and enforce these procedures.  All faculty, instructors, and management personnel will 
facilitate compliance. 

The COVID-19 location safety practices are required as long as federal, state, and local 
government laws and guidelines are in effect or if adopted as rules by a federal, state or local 
regulatory agency. All issues regarding worker safety and health are subject to enforcement 
action under Labor and Industry’s Division of Occupational Safety and Health (DOSH). 
 
Personal Protective Equipment Utilization 

1. Provide personal protective equipment (PPE) such as gloves, goggles, face 

shields, and face masks as appropriate or required for the activity being 

performed. 

2. Face coverings in accordance with Washington Department of Health 

guidelines, or as required by Washington Department of Labor and Industries 

(L&I) safety rules, must be worn at all times by every employee, visitor, and 

student at the location. 

3. In the event that appropriate PPE cannot be provided, the activity must be shut down. 
 
On-site Physical Distancing 

1. Physical distancing of at least 6-feet of separation must be maintained by 

every person at the location at all possible times. In instances where the 6-

feet separation cannot be maintained, the COVID-19 exposure control, 

mitigation, and recovery plan shall be thoroughly reviewed by all 

employees/students performing those activities prior to commencing and 
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appropriate PPE and other controls must be implemented. 

2. Gatherings of any size must be prevented by taking breaks, performing lab-

type activities and lunch in shifts. Any time two or more persons must meet, 

they must maintain a minimum of 6-feet of separation where possible. 

3. Identify and control “choke points” and “high-risk areas” at locations where 

employees and students typically congregate so that where possible physical 

distancing is maintained. As necessary, instructors should relocate from small 

classrooms into larger rooms to accommodate more room for physical 

distancing. 

4. Minimize interactions during class activities and where possible ensure a 

minimum of 6-foot separation by use of physical barriers, and/or demarking 

floors with tape. Limit the number of students based on class size and 

activities to allow for 6-foot separation. 

5. To the extent practical, allow only one group/class at a time at the same 

location/lab/classroom and maintain 6-foot separation of physical distancing 

for each member. If more than one group/class must be on the same site, 

then at a minimum they must maintain physical distancing in accordance with 

these procedures. 
 

Hygiene and Sanitation 

1. Soap and running water shall be abundantly provided at all locations for 

frequent handwashing. Employees and students should be encouraged to 

leave their workstations to wash their hands regularly, In particular, hands 

should be washed: 

a. before and after going to the bathroom,  

b. before and after eating, and  

c. after coughing, sneezing, or blowing their nose. 

2. When running water is not available, portable washing stations, with soap, are 

required, per WAC 296- 155-140 2(a) – (f). Alcohol-based hand sanitizers with 

greater than 60% ethanol or 70% isopropanol can also be used but are not a 

replacement for the water requirement. 

3. Post in areas visible to all employees, visitors, and students the required 

hygienic practices, including not to touch one’s face with unwashed hands or 

with gloves; washing hands often with soap and water for at least 20 seconds; 

using hand sanitizer with at least 60% alcohol; cleaning and disinfecting 

frequently touched objects and surfaces such as workstations, keyboards, 

telephones, handrails, machines, shared tools, elevator control buttons, and 
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doorknobs; covering the mouth and nose when coughing or sneezing as well 

as other hygienic recommendations by the U.S. Centers for Disease Control 

(CDC). 

4. Make disinfectants available to employees throughout the location and 

ensure cleaning supplies are frequently replenished. 

5. Frequently clean and disinfect high-touch surfaces at locations and in offices, 

such as shared tools, machines, vehicles and other equipment, handrails, 

doorknobs, and restrooms. Sanitation workers disinfecting these areas must 

be provided appropriate personal protective equipment (PPE) for these work 

tasks and trained on work expectations. If these areas cannot be cleaned and 

disinfected frequently, these locations shall be shut down until such measures 

can be achieved and maintained. 

6. If an employee, visitor or student reports feeling sick and goes home, the area 

where that person worked should be immediately disinfected or the entire 

room taken out of service for disinfection according to Facilities and 

Operations disinfection protocols. 

Symptom Monitoring 

1. Encourage employees and students to stay home or leave the location when 

feeling sick or when they have been in close contact with a confirmed positive 

case. If they develop symptoms of acute respiratory illness, they must seek 

medical attention and inform the college.  Employees and students should 

inform their direct supervisor, instructor, or the site designated COVID-19 

Supervisor. 

2. Employees and students inform their supervisors or instructors, respectively, 

if they have a sick family member at home with COVID-19 or have been in 

recent contact with someone who tested positive for COVID-19. If an 

employee or student has a family member sick with COVID-19, that employee 

or student must follow the isolation and quarantine requirements as 

established by the State Department of Health. 

3. Screen all employees and students at the beginning of their day by taking their 

temperature or ensuring they take their own temperature at home prior to 

coming to the school and asking them if they have a fever, cough, shortness of 

breath, fatigue, muscle aches, or new loss of taste or smell. Thermometers 

used shall be ‘no touch’ or ‘no contact’ to the greatest extent possible. If a ‘no 

touch’ or ‘no contact’ thermometer is not available, the thermometer must be 

properly sanitized between each use. Any employee with a temperature of 

100.4°F or higher is considered to have a fever and must be sent home. 
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Students should be screened prior to class by asking them if they have a fever, 

cough, shortness of breath, fatigue, muscle aches, or new loss of taste or 

smell. Employees are instructed to report to their supervisor if they develop 

symptoms of COVID-19 (e.g., fever, cough, shortness of breath, fatigue, 

muscle aches, or new loss of taste or smell). If symptoms develop during a 

shift, the employee should be sent home immediately.  

4. If symptoms develop while the employee is not working or the student is not 

on campus, neither the employee nor the student should return to work or 

class until they have been evaluated by a healthcare provider. Instructors, as 

part of their initial safety training, will provide a contact number for students 

to self-report if they have tested positive for COVID-19 and for contact tracing 

purposes. 

5. Failure of employees and students to comply with these procedures will result 

in employees and students being sent home during the emergency actions. 

6. Employees who do not believe it is safe to work shall be allowed to remove 

themselves from the location, and the college must follow the expanded 

family and medical leave requirements included in the Families First 

Coronavirus Response Act or allow the employee to use unemployment 

benefits, paid time off, or any other available form of paid leave available to 

the employee at the employee’s discretion. 

7. If an employee or student is confirmed to have COVID-19 infection, the 

college shall inform fellow employees and students of their possible exposure 

to COVID-19 in the workplace or instructional setting but maintain 

confidentiality as required by the Americans with Disabilities Act (ADA). The 

supervisor should instruct fellow employees about how to proceed based on 

the CDC Public Health Recommendations for Community-Related Exposure. 

Personnel Tracking 

1. A daily attendance log of all employees, visitors and students must be kept 

and retained for at least four weeks. The log must include the name, phone 

number, college host (if applicable), and email address of all employees and 

visitors. 

2. All employees and students must log their attendance on campus using the 

“Bates Access Form” smartsheet. 

 
Incident Reporting 

1. Instruct all employees to report to their supervisor immediately if they 

https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html
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develop symptoms of COVID-19 (e.g., fever, cough, shortness of breath, 

fatigue, muscle aches, or new loss of taste or smell).  

2. If symptoms develop during a shift, the employee should be immediately sent 

home. If symptoms develop while the employee is not working, the employee 

should not return to work until they have been evaluated by a healthcare 

provider.  

3. Provide a contact number for students to self-report if they have tested 

positive for COVID-19 for contact tracing purposes. 

4. All incidents will be reported to the Tacoma – Pierce County Health 

Department. 

5. Any instructions issued by the Health Department must be followed. 

 
Routine Site Decontamination Procedures 

1. Students and/or instructors will disinfect lab equipment and surfaces at the 

end of each lab period and prior to the lab space being used by the next 

cohort.  Spraying alone is insufficient; shared tools and other equipment must 

be “wipe sanitized” between users. Disinfection will be completed using the 

college provided disinfection supplies and instructions. 

2. Facilities and Operations personnel will provide routine cleaning and 

disinfection according to their standard cleaning/disinfection protocols.  Such 

cleaning/disinfection will occur after laboratory sessions are done for the day. 

 
COVID-19 Safety Training 

1. A safety training must be conducted at all locations on the first day of 

returning to work/class, and weekly update thereafter, to explain the 

protective measures in place for all employees and students.  

2. Physical distancing must be maintained at and during training and at all 

gatherings. 

3. Attendance will be communicated verbally, and the trainer will sign in each 

attendee. 

4. COVID-19 safety requirements shall be posted at each location. 

 
Exposure Response 

1. In the event that a positive case is confirmed at the college, all spaces known to 

have been accessed by the confirmed case will be closed, sealed and secured for a 

minimum of 24 hours with all non-emergency access to the space prohibited. 

2. During the shutdown: 
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a.  As possible, open windows to facilitate removal of contaminated air. 

b. Modify engineering controls to: 

i. Increase air flow cubic feet per minute (cfm). 

ii. Open outside air dampers to increase the number of outdoor air 

exchanges. 

iii. As much as possible, increase space temperature and humidity. 

iv. If available, deploy UV lighting. 

3. At the end of the shutdown, thoroughly clean and disinfect the affected spaces. 

a. If available, employ disinfectant fogging as the primary means of 

disinfection. 

b. Disinfect all surfaces, paying close attention to all “high-touch” areas. 

c. Ensure potentially contaminated surfaces remain wet with disinfectant 

chemical to ensure dwell times recommended by the disinfectant 

manufacturer. 

d. After meeting the dwell time, wipe and dry all surfaces with an appropriate 

microfiber cloth. 

e. Disinfection procedures will be rigidly monitored by the COVID-19 Site 

Supervisor and/or the Facilities and Operations Manager or Executive 

Director.    

f. All personnel participating in exposure response disinfection procedures 

will be provided appropriate PPE, including mask, face shield, tyvek suit, 

gloves, and shoe covering. 

g. Perform all procedures as required and in accordance with the Washington 

State Department of Labor and Industries General Coronavirus Prevention 

Under Stay Home-Stay Healthy Order (DOSH Directive 1.70: 

https://www.lni.wa.gov/safety-health/safety-rules/enforcement- 

policies/DD170.pdf) and the Washington State Department of Health 

Workplace and Employer Resources & Recommendations at: 

https://www.doh.wa.gov/Coronavirus/workplace. 

Post-Exposure Incident Recovery 

1. The COVID-19 Site Supervisor or COVID-19 Incident Commander/designee will consult 
with the Tacoma – Pierce County Public Health Department prior to reopening any area 
that was closed due to an exposure response. 

https://www.lni.wa.gov/safety-health/safety-rules/enforcement-policies/DD170.pdf
https://www.lni.wa.gov/safety-health/safety-rules/enforcement-policies/DD170.pdf
https://www.doh.wa.gov/Coronavirus/workplace
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2. The COVID-19 Site Supervisor or COVID-19 Incident Commander/designee will provide a 
written report of all actions taken during the Exposure Response and include 
recommendations regarding reopening. 

3. The President or designee will make the final decision to open or reopen any college 
space or program. 


